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Through the CUSO home page, administrators can change the 
role of a CUSO account to one of the following roles:  

 CUSO Viewer: An individual who can view the CUSO’s 
complete filing, but cannot file or edit the registration or 
add other users. 

 CUSO Contributor: An individual who can input and file 
registration information, but cannot add other users. 

 CUSO Administrator: An individual who can add, re-
move, and modify access privileges of other users from 
their CUSO organization, except for themselves, and who 
can input and file registration information.  

 About Changing a User’s Role 

From the CUSO’s details page, click the Account Users tab. A list 
of users associated to the CUSO account will display. Locate the 
desired user record and then click Edit Role.  

 Step 2: Update Account Role 

To begin, log in to your CUSO Admin account and locate the 
appropriate CUSO. 

 Open a Web browser and navigate to the CUSO Registry.  
 Log in to your CUSO Admin account. 

 From the CUSO list, select the desired CUSO.  

 Step 1: Navigate to CUSO List 

From the Account Users: Edit Permission page, perform the 
following actions:  

A. Select the desired user role (e.g., CUSO Viewer, CUSO 
Contributor, or CUSO Administrator) from the New Role 
drop-down menu.  

B. Click Update to save the change and return to the Ac-
count Users list.  

 Step 3: Select New Role for the User 
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